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	Application for Employment



	We understand that AI can be a helpful tool when preparing an application. At the same time, we want to hear your authentic voice - your ideas, experiences, and personal perspective. 

You may be asked in interviews to share if and how AI supported your application or preparation.

	 Title of post you are applying for:
	



	Where did you see the role advertised?
	



	Personal details
	

	Name 
(First name initial and last name only)
	

	Address (please include a postcode)


	

	Contact Telephone number(s):
	

	Email address:
	


	About You

	Please tell us why you have applied for the job and what personal qualities you would bring to the role. 



	Our Values

	The Union is an organisation with strong values at its heart. The following competencies are common for all staff, officers and trustees:
· Ambitious, passionate, dedicated, committed & motivated
· Team orientated: equally valued and respectful of colleagues
· Professional & takes responsibility
· Empowering, willing and available to help and support
Additional competencies for managers and leaders
· Effective planning and delivery of work
· Motivational leadership

	Can you give us examples from your employment or outside interests that would demonstrate to us that you share the values we expect the team to display? 






	Your experience

	Please describe how your experience demonstrates your suitability for the role and provide at least one good example for each area of the person specification. You should describe any challenge or issue you faced, how you addressed it and the outcome achieved. Outcomes should be concrete, clearly quantified or evidenced. 































Please attach a CV with your application form which includes:
· Summary of your education, training and details of qualifications gained
· Summary of your employment history, including key duties of any previous roles

	References

	One of which must be your current or most recent employer or course leader. You should not include references from friends or relatives.

	Referee 1: 
Name:
Address:


Email address:
Telephone number:
How do they know you?

	Referee 2: 
Name:
Address:


Email address:
Telephone number:
How do they know you?


*Please note that no approach will be made to your present employer or past employer before an offer of employment is made to you.

	Access support

	Disability disclosure and reasonable adjustments statement
We understand that some people with disabilities may require adjustments to ensure they receive equal experiences and opportunities. Bath Spa University Students' Union aims to create an environment and recruitment process where people feel safe and comfortable to talk about disability. We are committed to carrying out our duties under the Equality Act 2010 by providing reasonable adjustments to both applicants and employees, and therefore will provide support and special arrangements wherever possible. Should you have a disability and require some form of adjustment, be it modification to documentation, provision of special equipment or auxiliary aids we encourage you to disclosing this below.

	Do you consider yourself to have a disability? 
(This could be a long-term health condition, disability, mental health condition or neurodivergence)       

	

	Please tell us if there are any reasonable adjustments, we can make to assist you in your application or to support you if you are selected for an interview.
	



	General information
	

	Please specify any dates when you WILL NOT be available for interview if you are shortlisted.
	

	From which date would you be available to start work?
	



	Application checklist

	Have you:
1. Completed all sections of this form?		Yes / No
2. Attached your CV with this application?		Yes / No
3. Please complete the Equalities Monitoring information via this link. This plays no part in the selection process but enables us to monitor our recruitment processes and ensure that we are upholding our commitment to be fair and equitable to all candidates.




	Declaration

	I confirm that to the best of my knowledge the information I have provided on this form is correct and I accept that providing deliberately false information could result in my dismissal.
Name 
Signature 
Date




[bookmark: _heading=h.gjdgxs]Please return this form to su-recruitment@bathspa.ac.uk and include the word APPLICATION – followed by the name of the post you are applying for in the email subject title.
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