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JOB DESCRIPTION

	Post title:
	Student Community Leader  

	Line Manager
	Student Representation Manager

	Salary / Grade
	£13.45 per hour plus holiday pay

	Hours
	Up to 10 hours per week, term time only (29 weeks total)

	Location
	Bath-based campuses, across Newton Park Campus, Locksbrook campus and/or Oldfield Park Campus.



	Purpose of the Role

	· To help ensure that students are at the heart of your school’s academic community. You will support the voice of your peers, acting as the lead representative in university meetings and facilitating conversations around academic experience with both students and staff.
· You will play a key role in building a school-based community, removing barriers to engagement and enabling all students the chance to participate in social, academic and professional development opportunities, organised and led by you.
· Empower students to take pride in their school of study. We want you, the students, to lead the way through your education; to tailor your learning, social opportunities, career insights and professional development to best suit the needs of students.


	Main Duties & Responsibilities

	· To regularly liaise with students, Course Reps and University staff on affairs that affect the Undergraduate academic experience in your school.
· To develop productive working relationships with key staff in your school and the Students’ Union.
· To work collaboratively with the Student Voice Team and SU Representation Team.
· To keep records of work, challenges, and achievements, reviewing initiatives regularly as a team. 
· To complete a termly SWOT analysis to support the student voice paper in School Quality Management Committee.
· To undertake informed thematic analysis on feedback.
· To promote student voice and support Course Rep recruitment.
· To represent undergraduate students at school and university level meetings
· To be an active Unitu ambassador, representing the partnership between Unitu and Bath Spa University.






	Role Expectations

	· To complete all assigned e-learnings and attend in-person training sessions.
· To work as a team with the other Student Community Leaders within your school.
· To successfully manage a budget and produce detailed, viable plans.
· To work with your SCL partner to create at least 3 focused priorities and to develop/achieve by the end of your contract.
· To successfully manage your time and allocated hours.
· To create and develop initiatives that help promote a sense of community within your school.
· To meet with the Vice President Education regularly, reporting any issues or concerns and discussing ideas.
· To make yourself known to Course Reps and undergraduate students in your school, ensuring student feedback is shared with relevant department staff and closing the feedback loop.
· To log your attendance and time spent on key tasks accurately and share this with Students' Union staff.
· To set aside time each week to respond to enquiries - monitoring relevant inboxes and Unitu.
· To attend meetings with your line manager when requested and keep them informed about anything that may impact you fulfilling the role.
· To attend monthly Unitu working-group meetings.
· To prepare handover documents at the end of the year to ensure a smooth transition between Student Community Leaders.
· To uphold the values of the Students’ Union.

Meetings to attend:

	· Student Representatives Forum
· School Quality Management Committee (SQMC)
· School Quality Management Committee (SQMC) Pre-meetings
· Monthly School catch-ups
· Termly Student Community Leaders’ catch-up (all schools together)
· Individual meeting with line manager, once or twice a semester
· Unitu Working Group


	Training and Opportunities

	· You will be required to attend training and induction sessions, including specialised training on specific role responsibilities throughout the academic year.
· The Students’ Union will run additional training workshops throughout the year. These are optional but will give you opportunities to develop your skills and enhance your CV. Attendance will be logged in your overall hours.
· You will be offered to take up additional opportunities, such as attending university-wide meetings, reviewing processes, and contributing to the Students’ Union's work.


	Support

	· Student Community Leaders will receive direct support from the Vice President Education and the Students' Union staff. Regular catch-ups and meetings will be scheduled in advance with relevant Students’ Union staff members.
· Students will be supported by academic staff in their school, and they are also encouraged to offer peer support to their fellow Student Community Leaders.


	Benefits* and Renumeration

	· You will have a paid part-time job that is flexible and considerate of your studies. You will develop many transferable skills including communication, advocacy, leadership, teamwork, project management, event management and budgeting. The more you engage with the role, the more opportunities and skills you will develop. These skills can be presented to future employers through CVs, personal statements, and interviews.
· You will receive a unique insight into how the University and Students’ Union is run, and the opportunity to have an influence over this.
· You will receive a reference for future job applications at the end of your role.
· You will build networks within the University with staff and students and have the prospect of establishing contacts further afield.
· You will be able to experience a student leadership role and take responsibility over representing their peers.




































*Benefits are subject to full engagement to the role. Please see the Student Community Leaders Agreement for further information.




Person Specification
Job Title:	Student Community Leader  
	Criteria
	Essential
	Desirable
	How is this assessed


	Qualifications
	· Good general education
· Currently in full/ part-time undergraduate studies.

	

	Application
Interview


	Skills & Knowledge
	· Excellent communication skills
· Ability to manage competing priorities 

	· Knowledge of student activities and opportunities at Bath Spa
· Good attention to detail
· Good organisation skills
· Good budget management

	Application
Interview


	Relevant Experience
	· Experience of working within a team

	
	Application
Interview


	Personal Qualities
	· An approachable, problem-solving, can do attitude
· Ability to work unsupervised and using your own initiative
· Flexible and friendly approach
· Ability to manage time effectively
· Ambitious, passionate, dedicated, committed and motivated
· Professional and takes responsibility of own actions
	Application
Interview
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